ETT Assessment Edtechtrain

ETT Assessment:
Site Completion Status Report

| Administration I

System Administration

1. Click on Administration Tab

2. Select School/Site Button

ﬂ User Accounts
A School/Sites

3. Click on School Search, under School Manager (if this link does not appear, please
proceed to step 5)
School Manager

School Search

4. To get a full list of the schools you are assigned to, type % in the textboxes. If you know
the name of the school you would like to check on, Type it in the School Name/District

textbox.
Search Criteria

School Mame: |%

District Name: |%

Or you can select

view &l in District |

5. If you have one school skip to Step #7; If you have multiply schools you can view site
completion for all schools; select View Completion Status for All Schools.

[ View Completion Status for All Schoaols ]

Schools Found far Search

There were 3 Schools found for sez
1 -850 disnlavedl

6. You will see a list of schools with #complete. Select the Blue hyperlink on the left side
to the school you want to view and it will be broken down by teacher.
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This 15 the current completion status as per today. The number of educatars represents the system-assigned number ot teachers,
page.

Ed - ;tum HS Module Mame
Technology Assessment Profile

7. If you want to view site completion for an individual school Click on View Users button

Users at
School

8. Select View All and click the View Users button
ExitEditMode

User group selection

Select the user & yizw all

group you would ) )
like to cee: Wiew Technology Coordinator Users

-y

Wiew Teacher Users

7 wiew administrator Users

-y

View Student Users

9. Click View Site Comiletion Status
[ wiew Site Completion Status |

Technology Coordinator

Teacher [ Edit Users®' Email ]

adrinistrator

Student

10. You should now be able to view completion status of your assessments

Date of last
I AssessmentfSurvey Name Full cumpletmn

Technology Coordinator Assessment

Teacher &ssessment ::'.
Adrninistrator Assessment [ JIE
Student Assessment =
Technology Coordinator Assessment [ TEEN
Teacher Assessment ] =

Administrator Assessment D2:‘18:"2E|D?. @)

Student Assessment (R}
Technology Coordinator Assessment ] =
Teacher Assessment DEH22K2DD?E."-"I
Administrator Assessment 0z/16/2007 (@)=
Student Assessment ;;-.

11. The key at the top of the report provides the completion status and you can also select
print and it will generate a PDF report
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Yiew 4l
.

Technology Coordinator | Ernail This Page |

Teacher | Ernail Login Info to Users

Adrministrator Frint
Student

[Rled: not started

= [G)reen: up to date and complete
[Adis el s Eratayl QUL Rrigraim red uinsimienl LOaTiEeel .:".I

(lellow: not fully cormpleted

LI&I!I!I

= [Drange: out of date
= [MfA) Mot Applicable
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ETT Assessment:
Run Assessments Report

1. Go to Administration tab. Under "Applications”, click Reporting.

Applications

Course Administration

Calendar Event
Manager

Transfer Credit
Manager

Frogram Manager

Ok & B

Reporting

2. Click “Create Report”

You have no report job requests.

Create Report

3. Under "Select Report Type", select “Technology Assessment Profile" and "Proficiency
Analysis Report”

Select Report Type W Select User Type Select Entity

Select the module you wish to run the report on; |Teu:hnu:u|-:ug1,r Assessment Profile &I

Select the report for the module: -
[Click here for repaort descriptions. ) Proficiency Chart M

Proficiency Chart
Proficiency Analysis Report
Cormparison Proficiency Analysis Report

4. Under "Select a User Type", select “All Users” and click Next
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Select Report Type Select Entity

Select User Type W

Select a user type: |.ﬁ.II Ulsers v|

5. Under "Select Entity", select School or District, and then select your School. Select Done.

Zelect Report Type Zelect User T

Entity: [State, Region, County, Distr

School: g High Schoal s

6. You will then see the results chart you can either view individual sections or select to download
the full PDF and print it

lin Area HS Select Mew School

Response Tables
Response Tables
Response Tables
Response Tables
Response Tables
Response Tables

Response Tables

Category Chart
Category Chart
Category Chart
Category Chart
Category Chart
Category Chart
Category Chart

Sub-Category Chart
Sub-Category Chart
Sub-Category Chart
Sub-Category Chart
Sub-Category Chart
Sub-Category Chart
Sub-Category Chart

Personal Use
Computer Knowledge
Student Use

Using Technology in
Using Technology to
Staff Development N
Technical Support

Mamarize Thic Rannrt

NOTE: If you have multiply schools in your district, you can change to another school at the
top drop —down and click “Select New School,” so you do not have to repeat the above steps
for all your schools.

Copyright © 2008 Edtechtrain, LLC



